THE UNIVERSITY OF WISCONSIN-MADISON

PANHELLENIC ASSOCIATION 

BYLAWS

Updated December 10, 2004
ARTICLE I. 

FINANCE

1. FISCAL YEAR.  The fiscal year of the University of Wisconsin-Madison Panhellenic Association shall be from January 1 to December 31, inclusive.

2. CONTRACTS.  The signatures of the President and the Vice President Finance and Operations shall be required to bind the University of Wisconsin-Madison Panhellenic Association.  

3. CHECKS.  All checks issued on behalf of the University of Wisconsin-Madison Panhellenic Association shall be issued by approval of either the Vice President Finance and Operations, President, or Vice President Recruitment. 
4. PAYMENTS.  All payments due to the University of Wisconsin-Madison Panhellenic Association shall be made to the Vice President Finance and Operations, who shall record them.  Checks for payments shall be made payable to the Panhellenic Association.  

5. MEMBERSHIP DUES.

A.   AMOUNT.  The dues of each Panhellenic member fraternity shall be an assessment per active member and pledging member.  The amount of dues shall be determined annually by the Panhellenic Council.  

B.   TIME OF PAYMENT.  The dues of each Panhellenic Association member fraternity shall be payable with two weeks written notice of the Vice President Finance and Operations.  Failure of prompt payment shall result in a loss of voting privileges and a letter of delinquency sent to the National Fraternity.  Failure to do so is subject to fine.  

ARTICLE II. 

ELECTION OF OFFICERS

1. Each chapter shall be eligible to nominate women from their initiated members.

2. Since no more than two members from each chapter can serve in office concurrently, no more than two women can be slated from each chapter. 

3. Each woman must submit her name and qualifications on an application provided by the Panhellenic Association.

4. Applications for Panhellenic Executive Board positions shall go out to chapters no later than November 1.

5. Applications must be completed and returned to the Panhellenic Association within two weeks of distribution.

6. Slating Committee will select applicants for interviews.  Candidates will be notified and should sign up for interviews, which will be first come, first serve.

7. Panhellenic President will organize the Slating Committee.  The Slating Committee is comprised of the Panhellenic executive board, and an outgoing chapter president from each chapter not represented on the outgoing Panhellenic executive board.  If a chapter president cannot fulfill her duties on slating committee a chapter Vice President may take her position on the slating committee. The committee will review all applications prior to interviews.

8. No woman is eligible for Slating Committee if she has applied for a Panhellenic Executive office in the upcoming election.
9. Each current Panhellenic Executive member must submit a question for the interview section. 

10. Interviews will be held in the third week of the election timeline and will each be no longer than thirty minutes in length.

11. After all of the interviews are completed, the Slating Committee shall select a single slate to be presented at the Panhellenic Council Meeting.

12. Slate is presented to the Panhellenic Council delegates, who return to their chapters to obtain a two-thirds vote from the chapter.

13. Two-thirds vote from member chapters will pass the officer slate.

14. If the slate is passed, the new executive members are inducted into office at the last Panhellenic Council meeting of the semester.

15. If a chapter does not pass the slate, and the chapter votes “No” at Council, then the chapter must present to Council the officers the chapter voted to slate.

16. If the Panhellenic Council does not pass the slate, the slate will be divided and voted on by office.

17. For positions that do not pass, an election will be held for those offices (officer) at the next Council meeting.

18. All Panhellenic Executive officers that should need to be filled mid-term due to resignation shall be conducted as mandated in Article II of the Bylaws. 

ARTICLE III.

OFFICER REQUIREMENTS
1. All officers shall have a cumulative grade point average of not less than 2.5.  The Greek Advisor shall verify the grades of all candidates.

2. The President must have been a Panhellenic delegate, Panhellenic Executive Board member or Chapter Executive Officer for at least one semester.  

3. No Panhellenic Executive Officer may serve as an Executive Officer of her Chapter during concurrent terms.

4. All officers are required to attend all Panhellenic Council, Executive Board and any emergency meetings that may arise.  Failure to do so may subject officers to be reviewed by the Greek Judicial Board.  

5. All officers are required to hold two office hours each week. 

6. Any officer failing to perform her duties as outlined shall be reviewed by the Executive Board and may be placed on one month probationary status.  After a one-month probationary period, the case shall be reviewed again by the Executive Board and a recommendation made for their continuation or discontinuation in office.  

7. The Vice President Recruitment and Head Rho Gammas may not be members of the same Chapter.  

8. All officers must be active members in good standing in their individual Chapters and remain in good standing while in office for the National Panhellenic Council of the University of Wisconsin-Madison.

9. Only two Executive Board officers serving concurrent terms may be from the same Chapter.  

ARTICLE IV. 

OFFICER DUTIES
1. PRESIDENT

A. Have an overall responsibility for the operation of the Panhellenic Council.

B. Call and preside at all regular and special meetings of the University of Wisconsin-Madison Panhellenic Association and the Presidents' Congress meetings. 

C. Preside at all regular meetings of the Panhellenic Council and call and preside at its special meetings.

D. Call and preside at all meetings of the Panhellenic Executive Board.

E. Review, approve and sign all Panhellenic Association contracts involving the University of Wisconsin-Madison Panhellenic Association.

F. Serve as a member ex-officio of all Panhellenic Council Committees with voice but not vote. 

G. Report as required to the National Panhellenic Conference Area Advisor.

H. Maintain a complete and up to-date President's file which will include a copy of the current University of Wisconsin-Madison Panhellenic Association Constitution, Bylaws and Standing Rules; the current Panhellenic Association Budget; the current NPC Manual of Information and related materials, current correspondence and materials received from her NPC Area Advisor; her copies of the College Panhellenic Reports to the Area Advisor and other pertinent materials.  

I. Organize and run the officer training and transition workshops in the fall semester after elections and also in January after the installation of new officers.  

J. Be the key liaison for a colonizing Chapter. 

K. Review the University of Wisconsin-Madison Panhellenic Association Constitution and Bylaws annually with the Vice President.  

L. Perform all other duties usually pertaining to this office.

M. Coordinate speakers and guests to Panhellenic Council Meetings. 

2. VICE PRESIDENT PROGRAMING AND LEADERSHIP DEVELOPMENT
A. Perform the duties of the President in her absence, inability to serve, or at her call.  

B. Serve as the liaison between the Panhellenic Council and the Greek Judicial Board, All Greek Council, National Pan-Hellenic Council, Multi-Cultural Greek Council. and Interfraternity Council
C. Assist in reviewing and revising the Panhellenic Association Constitution and Bylaws annually with the President.  

D. Be responsible for correct use of parliamentary procedure at all Panhellenic meetings.  

E. Perform all other duties usually pertaining to this office.

F. Plan and oversee Greek Week, the Progressive Dinner, and Panhellenic Sisterhood events.  This includes, when applicable, finding sponsors, interviewing candidates for committees, and distributing information. 

G. Educate members of the Panhellenic Association about Multicultural issues and events. 

3. VICE PRESIDENT FINANCE AND OPERATIONS
A. Be responsible for the general supervision of the finances of the University of Wisconsin-Madison Panhellenic Association.  This shall include maintenance of up to date financial records and regular budgetary reviews of all offices with that particular officer. 

B. Be responsible for the preparation of the Annual Budget in the fall and, following its approval by the Panhellenic Council, for providing a copy to each University of Wisconsin-Madison Panhellenic Association member fraternity.  

C. Receive all payments due to the Panhellenic Association, collect all dues, and give receipts. 

D. Be responsible for the prompt payment of all bills of the University of Wisconsin-Madison Panhellenic Association 

E. Handle all recruitment registration and money during Recruitment in conjunction with the Vice President Recruitment.

F. Be responsible for filing the IRS tax return for the year. 

G. Give out fines for missed meetings. 
H. Keep a current list of all Panhellenic Officers and Chapter Officers of the member fraternities.

I. Keep current statistics concerning the number and names of initiated and new members of each Panhellenic Association member fraternity.  

J. Coordinate the Panhellenic office hour schedule.

K. Be responsible for general office maintenance and supplies. 

4. VICE PRESIDENT SCHOLARSHIP
A. Assist in scholastic report procedures.

B. Revise and maintain a Panhellenic Scholarship program. 

C. Organize and chair the committee that selects the women who will receive the Panhellenic Scholarships.

D. Plan and organize the Academic Banquet and oversee the awards process.

E. Work as a liaison with the Order of Omega. 

F. Design a booklet of tutorial tips and scholastic information for every new member in conjunction with Vice President Public Relations and Communications.
G. Distribute scholastic standing reports.

5. VICE PRESIDENT RECRUITMENT
A. Share responsibility with the Head Rho Gamma for organizing and conducting formal Recruitment in accordance with NPC Unanimous Agreements and Recommendations.

B. Be responsible for working with the University of Wisconsin-Madison to plan the Recruitment schedule.

C. Discuss with the Recruitment Chairs from all Chapters formal Recruitment as it currently occurs on our campus. Together this committee, under the guidance of the officer and Head Rho Gammas, propose changes for the upcoming Recruitment.

D. Update the campus College Panhellenic Standing Rules for Recruitment on an annual basis.

E. Conduct informal Recruitment if necessary at the request of any Chapter.

F. Work with the Greek Advisor to select the most appropriate quota total setting method, after consultation with the NPC Area Advisor and campus Chapters.

G. Coordinate the activities of Panhellenic officers as their duties relate to Recruitment. 

H. Help campus Chapters with continuous open bidding and snap bidding in accordance with NPC Unanimous Agreements and Recommendations.

I. Distribute and analyze evaluations given to all Chapters and Potential Members following formal Recruitment.

J. All checks issued on behalf of the University of Wisconsin-Madison Panhellenic Association's membership account shall be issued by approval of the Vice President Finance and Operations, President or Vice President Recruitment. 

K. Revise Recruitment Code of Ethics annually with the input of all Panhellenic Association Chapter members. 

L. Sit on the Chacellors Committee for Recruitment and PR.

6. VICE PRESIDENT PHILANTHROPY AND COMMUNITY SERVICE
A. Act as a liaison between fraternities, sororities, the Panhellenic Association, the National Pan-Hellenic Council, and Interfraternity Council to disperse community service and philanthropic information and increase cooperation in these efforts.

B. Act as a liaison between the Greek community, the campus and the Madison community.  This includes any organization wishing to speak or provide information at Panhellenic meetings on behalf of their philanthropic or service cause. 

C. Schedule at least one meeting per semester of Chapter Philanthropy Chairs for the purpose of exchanging information, increasing cooperation, and improving communication. 

D. When necessary, hold joint Panhellenic and IFC Philanthropy Chair meetings to discuss upcoming philanthropies involving both sororities and fraternities.  

E. Compile a list to be distributed at the beginning of each semester detailing each Chapter's philanthropy. It should include the date, possible time commitment, entrance fee, and event.

F. Oversee at least two major philanthropies throughout the year involving the Greek community and assist the Vice President with Greek Week community service programming. 

G. Present philanthropic or community service "Organization of the Week" at Panhellenic Association meetings. 
H. Maintain a record of weekly community service hours on behalf of all Panhellenic Association chapters. 

I. Ensure all risk management standards as outlined in   (where?)    are upheld at all (IFC/PHA? Just PHA?) Philanthropy Events.

J. Adopt a form for all Third Party Vendors to be used for (IFC/PHA? Just PHA?) Philanthropy Events. 

7. VICE PRESIDENT RISK MANAGEMENT
A. Meet twice a semester with all sorority Social Chairs and Vice President Risk Managements.

B. On a weekly basis, review the social contracts submitted to Panhellenic/IFC Officers. Keep accurate records and file infractions when necessary. 

C. Design an education program to educate Social Chairs and Presidents about correct party policies and risk management. 

D. Keep up to date copies of each Chapter's social policy.

E. Work closely with the Vice President Programming and Leadership Development, Greek Judicial Board, and Social Chair when social infractions arise.

F. Organize New Member programming on relevant risk management topics.

G. Conduct a meeting with Presidents and New Member Educators each semester consisting of new member education and hazing issues.
H. Coordinate a Party Patrol schedule with the Interfraternity Council Risk Management Chair.
8. VICE PRESIDENT PUBLIC RELATIONS AND COMMUNICATIONS
A. Coordinate the public relations program for the Panhellenic Association.  This program is to include issuing press releases, developing contacts with local media outlets, and serving as the liaison for communications between the Panhellenic Association and the campus student body, university personnel, and the larger community.

B. Maintain and update the Panhellenic web page, and similar publications, including newsletters.

C. In consultation with the Vice President Recruitment, select appropriate recruitment themes and graphics.

D. Produce and distribute publications promoting any Panhellenic activities and events.

E. Revise and update Recruitment publications, including information sent to prospective members.

F. Keep a current list of all members of the Panhellenic Council and call roll at all meetings.

G. Keep full minutes of all meetings of the University of Wisconsin-Madison Panhellenic meetings.  Report this information, monthly, to the NPC advisor. E-mail the minutes to the Panhellenic Delegates and all Panhellenic Association Chapter Presidents weekley.

H. Maintain a complete and up-to-date file which will include the minutes of the meetings of the University of Wisconsin-Madison Panhellenic Association. 

I. Be responsible for official correspondence, to include thank you notes and Founder's Day flowers.

J. Sit on the Chacellors Committee for Recruitment and PR.
9. Any officer failing to perform her duties as outlined shall resign and a successor be designated by election (selection).  An officer resignation may be requested or an expulsion made by a three-fourths (3/4) vote of the University of Wisconsin-Madison Panhellenic Council upon recommendation of the Executive Board.  
ARTICLE V. 

THE EXECUTIVE BOARD
The Executive Board shall:

1. Appoint all Standing and Special Committees and, in making those appointments, recognize representation from different member fraternities. 

2. Administer routine business between meetings of the Panhellenic Council and such other business that has been approved for action by Panhellenic Council vote. 

3. Report all action taken by the Executive Board at the next regular meeting of the Panhellenic Council and record the action in the minutes of that meeting.

4. The Executive Board shall meet regularly not less than once a week at a time and place determined by the members of the Executive Board. 

5. During Executive Board meetings there must be a quorum of members present to conduct any business.

ARTICLE VI. 

STANDING COMMITTEES
1. The Standing Committees of the University of Wisconsin-Madison Panhellenic Association shall be: Presidents’ Congress and other committees as determined by Panhellenic Council. 

2. The Chairs for the Standing Committees shall be the Panhellenic Officers responsible for that particular office as deemed necessary by the Panhellenic Council, (i.e. Panhellenic President shall chair Presidents’ Congress.)

3. Membership in the Standing Committees shall consist of the corresponding Chapter Officer from each member fraternity (i.e. Presidents’ Congress shall consist of the Presidents of each member fraternity.)

ARTICLE VII.

ADMINISTRATION OF MEMBERSHIP SELECTION
1. An early fall Recruitment will be held.

2. The National Panhellenic Conference Quota-Total system shall be used. 

3. The preferential bidding system shall be used. 

4. Except during Formal Recruitment period, continuous open bidding shall be in effect during the school year for all eligible women students. 

5. Chapters that do not fill basic quota during Formal Recruitment may continue to bid and pledge to quota in continuous open bidding even though reaching quota puts them over total.

6. All membership selection events shall be held in the Chapter room, house, lodge, suite, or campus facility.

7. Every enrolled pledging member, initiate, or affiliate of a Chapter shall be counted in the Chapter total.

A. A list of pledged, initiate, or affiliate of a Chapter shall be filed with the President of the Panhellenic Association and with the Panhellenic Advisor prior to the end of formal Recruitment.

B. Any depledging, termination, or other change in membership shall be reported to the President of the Panhellenic Association and the Panhellenic Advisor no later than one week after it has occurred.

8. The Panhellenic Association shall send out a summer mailer of information to prospective members to encourage participation in the Fall Recruitment.

ARTICLE VII. 

PLEDGING AND INITIATION
1. A woman must be a regularly enrolled full-time student at the University of Wisconsin-Madison to be eligible for recruitment and pledging. 

2. A Panhellenic Association member fraternity may not issue an invitation to membership or to formally pledge during any school recess. 

3. A pledging member may be initiated whenever she has met the requirement of the fraternity to which she has pledged herself.  

ARTICLE IX. 

HAZING  

1. ALL FORMS OF HAZING SHALL BE PROHIBITED.

2. Hazing is defined as any action taken or situation created intentionally, whether on or off fraternity premises, to produce mental or physical discomfort, embarrassment, harassment, or ridicule.  Such activities and situations include, but are not limited to: creation of excessive fatigue; physical and psychological shocks; wearing apparel in public which is conspicuous and not normally in good taste; engaging in public stunts and jokes; moral degradation and humiliation in games or activities; and any other activities which are not consistent with the regulations and policies of the University of Wisconsin-Madison. 

ARTICLE X. 

RESOLUTION ON SOCIAL EVENTS INVOLVING ALCOHOL

That the women of the University of Wisconsin-Madison Panhellenic Association will support the efforts toward alcohol-free housing in men’s fraternity facilities by only co-sponsoring alcohol-free functions in fraternity facilities and by encouraging education of Chapter members on this Resolution beginning the Fall term of the year 2000.

ARTICLE X1. 

EXTENSION
1. When all NPC Chapters at the University of Wisconsin-Madison are close to or over Chapter Total, the Panhellenic Council shall consider raising Chapter Total or adding another Chapter. 

2. Such a Chapter shall be organized through colonization by a NPC fraternity or through organization of a local sorority which may petition a NPC fraternity for a Chapter status.

3. Consideration should be given to NPC fraternities that have previously had Chapters on the campus and to those NPC fraternities which have filed letters expressing an interest in the campus.  

ARTICLE XI1. 

VIOLATIONS
1. Any dispute arising out of the violation of Panhellenic Association rules and regulations shall be reviewed by the Greek Judicial Board. 

2. If the decision of the Greek Judicial Board is not acceptable, the matter may be appealed.  Notice of intention to appeal shall be given to the Panhellenic Council President.  All requirements as stated in the NPC Manual of Information shall be met.  (See UNANIMOUS AGREEMENTS- the College Panhellenics Agreement.)

ARTICLE XII1.

RULES OF ORDER

The University of Wisconsin-Madison Panhellenic Association and its Panhellenic Council shall be governed by Robert's Rules of Order Newly Revised except in matters specifically provided for in the Constitution, Bylaws, and Standing Rules.  

ARTICLE X1V.

AMENDMENTS
These Bylaws may be amended by two-thirds (2/3) vote of the voting members of the Panhellenic Council, provided notice of the proposed amendment has been given in writing at a preceding regular meeting.  

ARTICLE XV. 

SORORITY INVOLVEMENT IN FRATERNITY RECRUITMENT
There will be no sorority participation or sponsorship in any events during Interfraternity Council recruitment period and prior to formal pledging for each specific fraternity.  Any sorority that violates this policy shall be brought before the Greek Judicial Board and subject to disciplinary actions.  
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